Fill out this form
Before or after printing it
Then bring it into Mr.Kopy

Resume Worksheet

Personal Information

Name:
Address: streer

CITY STATE zIp
Phone: cew HOME WORK
Email:

Objective (optional)

Education

School Name:

Location:

Dates Attended: Degree(s):
Major: Minor:

School Name:

Location:
Dates Attended: Degree(s):
Major: Minor:

School Name:
Location:

Dates Attended: Degree(s):
Major: Minor:




Professional Experience

(begin with most recent employment first)

1. Employer:

Address:

Dates Worked:

Responsibilities:

Job Title:

2. Employer:

Address:

Dates Worked:

Responsibilities:

Job Title:

3. Employer:

Address:

Dates Worked:

Responsibilities:

Job Title:

4. Employer:

Address:

Dates Worked:

Responsibilities:

Job Title:




5. Employer:

Address:

Dates Worked:

Responsibilities:

Job Title:

6. Employer:

Address:

Dates Worked:

Responsibilities:

Job Title:

7. Employer:

Address:

Dates Worked:

Responsibilities:

Job Title:

8. Employer:

Address:

Dates Worked:

Responsibilities:

Job Title:




Specialties/Skills

Computer:

Clerical/Office:

Equipment Operation:

Licenses/Certifications:

Awards/Honors/Scholarships:

Professional *Memberships:




Volunteer/Community Service:

Interests:

Availability (optional):

References Available Upon Request (on resume) yes

no

If you selected "yes", continue on to the next
page. If you selected "no" and would like to
have a separate Reference Page, continue
on to the next page.

If you do not want a Reference Page, you
may print the worksheet now.




Personal/Professional References:

1. Name/Title

Address (work/home)

Phone (work/home)

2. Name/Title

Address (work/home)

Phone (work/home)

3. Name/Title

Address (work/home)

Phone (work/home)

4. Name/Title

Address (work/home)

Phone (work/home)

5. Name/Title

Address (work/home)

Phone (work/home)

6. Name/Title

Address (work/home)

Phone (work/home)

Select "Print" from file options
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